Ipunoxenue
K YYeTHOU NOJIUTHKE
MBOY «Ecaynbckas CKIIIN»

IHonoxenne 06 IEKTPOHHBIX JOKYMEHTaX

B COOTBETCTBHY C MONOXKEHUAMH 4. 5 cT. 9, u. 6 c1. 10 3akona N 402-®3, 1. 32 Cranpapra
"Konuentyanesnbie 0cHOBBL...", mpuka3os Munduna Poccuu ot 30.03.2015 N 521 1 ot 15.04.2021
N 61H B VupexneHuu NPUMEHSETCS CIEIyIOUMH MOPAIOK (GOPMHPOBAHHS H IPHMEHEHHS
IEPBUYHBIX (CBOAHBIX) Y4ETHBIX JOKYMEHTOB, PETHCTPOB GyXTaNTepCKOro yUeTa:

1. IlepBryHBle (CBOMHBIE) YYETHBIE NOKYMEHTEI, PETHCTPHI OyXTauTepcKOro ydera
COCTABILIFOTCS Ha GyMa)KHOM HOCHTEIE U (WJIH) B BHIIE 3JIEKTPOHHOTO JOKYMEHTA, IOAMUCAHHOIO
3JIEKTPOHHOH MOAIKCEIO.

2. IlepBuynbie (CBOMHBIE) YYETHBIE NOKYMEHTHI, DPETHCTPHI OyXTauTepCKOro ydera
COCTaBJISIOTCS 10 yHU(PUIHPOBAHHBIM (OpMaM JOKYMEHTOB, YTBEPKACHHBIM:

a) npukazoM Munduna Poccuu or 30.03.2015 N 52H;

6) npuxasom Munguna Poccun or 15.04.2021 N 611 B pemakuuu npukasa Munduna
Poccuu ot 30.09.2021 roma N 142n;

B) mpukasoM Munduna Poccun ot 15.04.2021 N 618 B penakuuu npukaza Muxbuza
Poccuu ot 28.06.2022 N 100H;

r) npukasoM Munduna Poccun ot 15.04.2021 N 61u B penakuuu npukasa MunduHa
Poccuu o1 07.11.2022 N 1578.

3. YuuduuupoBannele (OpPMBI JOKYMEHTOB, yKa3aHHEIE B MOANyHKTe "6" m. 2
[Tonoxenus, npumensitores B Yupexaeruu ¢ 01.01.2023;

4. YaudunupopanHsle (HOPMBI JOKYMEHTOB, yKa3aHHBIE B IOANYHKTax "B" u "' m. 2
ITonoxxenus, npumenstores B Yupexxnenuu ¢ 01.01.2024;

5. Jlo HacTynneHMs OpraHH3alMOHHO-TEXHHYECKOH BO3MOXHOCTH H TEXHOJIOTHYECKOM
TOTOBHOCTH HH(OPMALMOHHOH CHCTEMBI, 0GECIeYHBAIONIEN BeIeHHE GYXIaATepCKOro ydera B
YupexaeHuy (Crenuati3upoBaHHOr0 IPOrPaMMHOTO MPOAYKTa), GOPMHPOBAHMS SIEKTPOHHBIX
JOKYMEHTOB, OCYIIECTBIIAETCS (OPMHUPOBAHKE JOKYMEHTOB, yKa3aHHLIX B II. 2 IlonoxeHus, a
TaK)X€ JOKYMEHTOB II0 HEYHU(DHULIPOBaHHEIM (popMaM Ha 6yMaKHOM HOCHTEIE.

6. B bByxranrepuio nepenarorcs
- OPUTHHAJIBl MEPBHYHBIX (CBOIHBIX) YYETHBIX JOKYMEHTOB, C)OPMHMPOBAaHHBIX Ha
OyMa)kHOM HOCHTEIIE.

7.1lpy Hanv4ME CHCTEMBI SJIEKTPOHHOIO IOKyMEHTOOGOpOTa MEXIY COTPYIHHKAMU
YupexneHus, B TOM 4YHCIE IpPH HAIMYMM TEXHHUECKOH BO3MOXHOCTH OCYIECTBIIATE
SIEKTPOHHBIA  OKYMEHTOOOOPOT C COTpYAHMKaMH YUpeKIEHHMS C HCIOJIb30BAHHUEM
MH(QOPMALMOHHOH CHCTEMEI, 06ECTICYHBAIOIIEH BeeHHEe GyXIaNTepcKOro yueTa B YupexeHun
(COL), cotpynuuxu YupexaeHus (OTBETCTBEHHbIE JHIIA) BIPABE IPEJOCTABIISATH B Byxranrepuro
CKaH-KOIIMH II€PBUYHBIX (CBOAHBIX) YYETHBIX IOKYMEHTOB, COIEPXKAINMX COGCTBEHHODYYHBIE
noAMKUCH (CHOPMUPOBAHHEIX Ha GYMaXKHOM HOCHTENE).

CkaH-KOIHs MEPBHYHOTO (CBOJHOIO) YYETHOrO IOKYMEHTa, C(GOPMHPOBAHHOIO Ha
OyMa)XHOM HOCHTENE, IPEIOCTABISETCS B ByXTalTephio B Ciydae OTCYTCTBHSL BO3MOXHOCTH
JILOM, OTBETCTBEHHBIM 33 (OPMHpPOBaHME U (WMIIH) [PELOCTABIEHHE JOKYMEHTA HA GyMaxKHOM
HOCHTEIE, CBOEBPEMEHHO ITepeiaTh OPUTHHAI (IIOIHHHKK) TOKYMEHTa B Byxranrepuro.



OTBETCTBEHHOCTH 32 COOTBETCTBHE CKAH-KOMMHU ITOTMHHHEKY JOKYMEHTA BO3/ATAETCS Ha
JIUIO, OTBETCTBEHHOE 3a OQOPMIIEHHE YKa3aHHBIM JOKYMEHTOM (haKTa XO3SMCTBEHHOM U3HH
(nnn) 3a hopMupoBanye ¥ (W) IIepefady Tako# ckaH-Kommuy. [lepeaya CKaH-KOIHH IEPBUYHOTO
Y4CTHOTO MOKYMEHTa OCYIIECTBJAETCS IIPU YCIOBHM €€ IOAMUCAHUS JOKHOCTHBIM JIMIIOM,
OTBCTCTBCHHBIM 32  COOTBETCTBHE  TaKOM  CKAaH-KONHMM  IOUIMHHHMKY  JOKYMEHTa,
KBaIMpUIEPOBAHHOM NEKTPOHHOM moanuckio (DLIT).

8. [IpenocraBnenye CKaH-KOIUM HE OCBOGOXNAET OTBETCTBEHHBIX JIHI OT OGA3aHHOCTH
IPEJIOCTaBUTh B ByXrairepuio OpHIMHAI IIEPBHYHOTO (CBOJHOTO) YYETHOTO JOKYMEHTa,
COPMUPOBAHHOTO Ha OYMa)KHOM HOCHTENE, B TeUeHHE 5 HATH pabouMX HHEH C MOMEHTa
IPEOCTaBJIEHHs CKaH-KOIUH TaKOTO JOKYMEHTA.

B ciydae HapymeHHs yKkasaHHOTO CpOKa JHMIY, NPEIOCTABHBIIEMY CKaH-KOIIHIO,
Hanpasisgercs Tpebosanue I'maBHoOro Gyxranrepa.

9. llpenocrasnenne B Byxrantepuio HHBIX JOKYMEHTOB (CBEIEHHIT), HEOOXOMMMBIX IS
BEJICHHS OYXTalTEPCKOro yueTa ¥ hOpMUPOBAHHUS OTIETHOCTH, TAKKe BO3MOXKHO ITyTeM Iepefady
CKaH-Konuu JoKymeHta B COJ] mpu yClIOBHM €€ IOJNHCAHHS JOJDKHOCTHBIM JIHIIOM,
OTBETCTBEHHBIM 32  COOTBETCTBHE  TAKOM  CKaH-KONMH  IOJIMHHHUKY  JOKYMEHTa,
KBaJIM(pUIIPOBAHHOM 3IEKTPOHHOM moamuckio (DLIIT).

10. B dopMe 3nMEKTPOHHBIX JOKYMEHTOB, MOANMCAHHBIX 3JNEKTPOHHON IIOAMHUCEHIO,
IPUHAMAIOTCS K y4eTy NEepBHYHBIE (CBOAHBIE) YYETHBIE JOKYMEHTHI, PETHCTPEI OyXTaaTepcKoro
y4e€Ta, COCTaBJICHHblE M0 YHHQHUIMPOBAaHHBIM (OpMaM  IJEKTPOHHBIX JIOKYMEHTOB,
YTBEP)KIECHHBIM:

a) paszenamu 4 1 5 MeTonudeckux yka3anui k npukasy Munduna Poccun ot 30.03.2015
N 52mH;

6) npuxasom Munduna Poccun ot 15.04.2021 N 611 B pemakuuu npukasa MunduHa
Poccuu ot 30.09.2021 roga N 142H;

B) npukazoM Munguna Poccun or 15.04.2021 N 61u B penakuuu npukaza Munduza
Poccum ot 28.06.2022 N 100x;

r) npukasom Munduna Poccuu ot 15.04.2021 N 61u B pemakuuu npukasa MunduHa
Poccuu o1 07.11.2022 N 157=8.

11. [Tepexon Ha (opmupoBaHHe yHHGUUMPOBAHHBIX (GOPM 3NEKTPOHHBIX IOKYMEHTOB,
ykasaHHBIX B I. 10 [Tonoxenus, B BUIE 3IEKTPOHHBIX JOKYMEHTOB, MOANHCAHHBIX 3JE€KTPOHHOM
MOJNHUCEIO, OCYIIECTBIACTCA 10 (DaKTy TEXHOJNOTHYECKOW TOTOBHOCTH HH(GOPMAIMOHHOM
CHCTEeMBbI,  OOeCreyuBaromed  BeleHHe  OyXrairepckoro  ydeTa B YUpEKICHHH
(cienuanu3upoBaHHOTO IIPOrPaMMHOrO IPOAYKTa), HO HE paHee HACTYIUICHHS [aThl Hayaia
IPUMEHEHHS B Y UPEXKICHUN YHUDUIUPOBAHHBIX (GOPM 3IEKTPOHHBIX JOKYMEHTOB COTVIACHO IIII.
3 u 4 IlomoxeHus.

12.0  TexHonormYeckod roToBHOCTH (GOPMHUPOBaHHS YHHGDUIMPOBAHHEIX (GOPM
SJIEKTPOHHBIX NOKYMEHTOB, YKa3aHHBIX B I1. 10 IlonoxxeHus, B BUAE 3IEKTPOHHBIX JOKYMEHTOB
Byxranrepust yBeIOMIISET BCEX COTPYOHHUKOB YUpexACHHUs, HMEIONIUX OTHOIIEHHE K YYETHBIM
npoLenypaM U OTBETCTBEHHBIX 32 0(opMIIeHHE (aKTOB XO3SUCTBEHHOM KU3HU U (OPMUPOBAHHUE
U (wm) npencrasienue B Byxrantepuio noKyMeHTOB (cBeneHMit), HEOOXOMMMBIX JUIS BEACHHUS
OyXranTepcKoro y4era, B MOPSIKE, PeaycMOTpeHHOM min. 13 - 15 [Tonoxenus.

13. VBenomienne o NPUMEHEHHH 3JIEKTPOHHBIX IOKYMEHTOB MOXET (hOPMHPOBATHCS B
OTHOLICHHH KaK OIHOH yHH(PHIMPOBAHHON (GOPMEI 3IEKTPOHHOIO JOKYMEHTA, TAK ¥ HECKOIBKHX
YHHQHUITHPOBAHHBIX (OPM SJTEKTPOHHBIX JOKYMEHTOB.



B VBemomienun o NpUMEHEHHMH SIEKTPOHHEIX JOKYMEHTOB IOJDKHA COZIEPXKaThCs
cienyromas uHGopMarus:

a) HAUMEHOBAHUE yHUGDUIMPOBAHHON (POPMBI SIEKTPOHHOTO TOKYMEHTA M KO (GOPMBI II0
OKVY];

6) HaumeHoBaHye mprKasa Munbuna Poccuu, KOTOPEIM yTBEpK/IeHa YHHDUIUPOBAHHAS
(bopMa 31EeKTPOHHOTO JOKYMEHTA;

B) JaTa Iepexona Ha (OpPMHMpOBaHHE NEPBHYHOTO (CBOJHOIO) YYETHOrO NOKYMEHTA,
PETHCTPa OYXTaNTepCKOro y4eTa, COCTABICHHOIO 0 yHU(DHMIMPOBAHHOM (OPME SIEKTPOHHOIO
JOKYMEHTa, B BHJE 3JICKTPOHHOIO NOKYMEHTa, IOJAMMCAHHOTO 3JIEKTPOHHON MOANHUCEHIO (HaTa
Havaja MPUMEHEHHUS SIEKTPOHHOrO JOKYMEHTa YHU(PUIIUPOBAHHOM (OPMEI).

14. VBenomienne 0 IpHMEHEHMH  SIEKTPOHHBIX  JOKYMEHTOB bopmupyercs
OTBETCTBEHHBIM COTPYIHUKOM bByxranrepuu, noamuceiBaercs [JiaBHbIM GyxraitepoM u
HalpaBJIACTCA COTPYAHHMKaM YupexaeHus depes COJ[ (npy Haluuuu) He IO3JHEE YeM 3a 5
pabounx qHeH N0 naThl, yka3aHHOM B moar. "B" 1. 13 [Tonoxenus.

15.C VBemomnenueM O NpHUMEHEHWM 3JIEKTPOHHBIX JOKYMEHTOB JOJDKHBEI OBITH
O3HAaKOMJICHBI COTPYAHUKH YYPEXIECHHS, UMEIOLINE OTHOLIEHHE K YIETHOMY MpOLeccy ¥ (MiIM)
0()OPMIIEHHUIO SIEKTPOHHOTO JOKYMEHTa, MHPOPMAIIHS 0 KOTOPOM COIEPIKUTCS B Y BEJOMIICHHUH.

IIpn Hampaenenun YBenomnenus depes COJ] COTPYAHHK CYHTACTCS O3HAKOMIICHHBIM C
JaThl HAIPaBJIEHHs] TAKOTO Y BEIOMIICHMSI.

IIpH OTCYTCTBUM TeXHMYECKOH BO3MOXKHOCTH HAIPABATE COTPYIHHUKY Y BEIOMIIEHHE Yepes
COl daxt o3HaKOMIIEHHs NOMKEH GBITH NMONTBEPKIEH ITyTeM NPOCTABICHHS COTPYIHHKOM
YupexzeHus ero coOGCTBEHHOPYYHOMN MOMIKCH ¥ JaThl O3HAKOMIICHHUS B JIACTE O3HAKOMIIEHHS K
YBEJOMIIEHHIO O IPUMEHEHHH SNEKTPOHHOTO JOKyMeHTa. [IpH 3TOM 03HAKOMHTH COTPYIHHKOB
HeoOX0MMO ¢ COOITIOIEHHEM CPOKa, YCTAHOBJIEHHOTO B I1. 14 [TonoxeHus.

16. IlepBuunble (CBOAHBIE) yYETHBIE NOKYyMEHTHI, PETHCTPHI GYXTalTepcKOro ydera,
COCTaBJICHHbIE 0 YHHU(HIMPOBaHHBEIM (HOpMaM SIEKTPOHHEIX JOKYMEHTOB, B OTHOLICHHH
KOTOPBIX OBbUTH C(OPMUPOBAHEI Y BENOMIIEHHS O IPHMEHEHHH 3JIEKTPOHHBIX JOKYMEHTOB, C JAThL,
yKkazaHHoOH B noan. "B" 1. 13 ITonoxenus:

a) He GopMHUpYIOTCst Ha 6YMa)KHOM HOCHUTEIE;

6) GopMUPYIOTCS OTBETCTBEHHBIME COTPYAHUKAME Y UPEKIEHHUS ¥ IPHHUMAIOTCS K YUETy
Byxrantepuei B BUIE 3IEKTPOHHOTO JOKYMEHTA.

17.B cny4ae mpemoctaBneHus B Byxranrepuro chopMHpOBaHHOTO Ha GyMaXHOM
HOCHTENEe NEPBUYHOIO (CBOJHOTO) YYETHOTO MOKYMEHTA, DETMCTpa OYXTalTepcKOro ydera,
COCTaBJICHHOTO 110 (JOpMe, B OTHOIIEHHH KOTOPOM COTPYIHUKY OBUTH YBEIOMIIEHBI O IPUMEHEHHUH
SJIEKTPOHHBIX JOKYMEHTOB, IIPH 3TOM JaTa (GOpMHPOBAaHHS JOKYMEHTA HAa GYMaXKHOM HOCHTENE
COBIIAJIACT C NaTOH, yKa3aHHOH B moamn. "B" 1. 13 IToo)keHus, MM HACTYIMIA [IOCIIE TaKOH JaThI,
JAOKYMEHT K y4€Ty He IpuHuMaeTcs. JIuiy, OTBETCTBEHHOMY 3a ()OPMHUPOBAHUE MIPEICTABIEHHOTO
JOKyMeHTa, HanpasiisieTcss TpeboBanue ['naBHOrO Gyxranrepa.

18.Ilpy  yclIOBMH  TEXHOJNOTMYECKOH TOTOBHOCTH HH(DOPMAIMOHHOM CHCTEMBL,
obecrieunBaromel BeleHHe OyXTalTEPCKOTO ydeTa B YUpeXICHHH, (OPMHPOBATb B BHIE
SJICKTPOHHOI'O NOKYMEHTa, MOMIMCAHHOIO 3JIE€KTPOHHOM IOIIUCHIO, IEPBUYHEBIE (CBOIHEIE)
YYETHBIE JOKYMEHTEI, PETUCTPHI OYXTajITepCKOroO YUeTa, COCTaBIECHHEIE:

a) Mo yHMGUIMPOBaHHEIM (hOpMaM, yTBEPXKIEHHBIM pasjenamMu | - 3 MeTomudeckux
yKaszaHui K npukasy Munduna Poccun ot 30.03.2015 N 52H;

6) o HeyHHUIMPOBaHHEIM (opMam, yTeepxkaeHHEM [IpunoxenueM N k VuerHoii



IIOJIUTHKE;

o peureHuro I'iaBHoro GyxranTepa MOTYT NPUHUMATHCS K YYETY B BUIAE DIEKTPOHHBIX
JIOKyMEHTOB.

Ilepexon Ha pOpPMHPOBAHUE TOKYMEHTOB, YKa3aHHEIX B HACTOSAIIEM IIyHKTe [TonoXeHus,
B BHJIE 3JIEKTPOHHBIX TOKYMEHTOB, OCYILECTBISIETCS B MOPSAKE, IPEAYCMOTPEHHOM It 13 - 17
[Tonoxxenus.

IlepuyHble (CBOJHBIE) YUYETHBIE NOKYMEHTBI, PETHCTPHI OyXTaiTepcKOro ydera,
yKa3aHHbIe B HAcCToseM MyHKTe [Iojo)keHus, MPUHUMAIOTCS K YYETY B BHIAE SJIEKTPOHHBIX
JOKYMEHTOB IIPH YCJIOBHY UX MMOJNMCaHNs KBaIU(UIUPOBAHHON 3JI€KTPOHHOM moamuckio (DLIIT)
BCEMHM JIMIIAMH, TIOANMKCH KOTOPHIX IIpeAyCMOTpeHBl (opmoit nokymeHTa. Ilommucanue
JIOKYMEHTOB, yKa3aHHBIX B HACTOSALIEM ITyHKTe I10J0XEHHUs, IPOCTON SIIEKTPOHHOM ITOMIUCHIO
(OI1) He momyckaercs.

19.1lo  daxTy TEXHONOrHYEeCKOM  TOTOBHOCTH  HMH()ODMALMOHHOW  CHCTEMEI,
obecrieunBarole#l BeleHHE OyXTanTepcKOro ydera B YUpexAeHWM (CIEHUATA3UPOBAHHOIO
IPOrpaMMHOTO IIPOAYKTa), CTPYKTYPHOE NOApa3ieNieHue (JIAL0), OTBETCTBEHHOE 38 OPTraHM3alUIO
obecrieyeHus SIEKTPOHHBIMY MOJIIHCSIMU COTPYAHUKOB B YUpEXACHUH, 10 JaThl, YKa3aHHOM B
noam. "B" m. 13 TlomoxkeHHs, OpraHusyeT NOJyYeHHWE 3JIEKTPOHHBIX MHOANHCER H (MIIH)
00eCneYrBaeT BCEX COTPYAHHKOB, COCTABIISIONIMAX ¥ MOAMMCHIBAIOIIMX 3IEKTPOHHBIE TOKYMEHTHL,
IPOCTO# 31MEeKTPOHHOM noamuchio (OI1) wmnu KBaMMUIMPOBAHHOW 3JIEKTPOHHOM IIOANHCHIO
(QUII) B COOTBETCTBMH C NOPSAOKOM, ompezneneHHsM Ilpuxazom N 61H, a JOMKHOCTHBIX JIMII,
YTBEPXKJAIOIIMX M COIJIACOBBIBAIOIIMX 3JIEKTPOHHBIE OKYMEHTHI -  KBaIM(UIUPOBAHHOM

JIEKTpOHHOU noanuckio (DLII).

20. Cotpynuuku bByxrantepuu, OTBEeTCTBEHHBIE 3a (OPMHUPOBAHHE CIPABOYHHKOB,
HEOOXOMMBIX VISl 3aII0JTHEHHUS IIEKTPOHHBIX JOKYMEHTOB, COrNacyroT ¢ [ 1aBHBIM 6yXranrepoM
PEKBHU3UTHBINA COCTaB (MX COAEPXKAHUE) CIPABOYHUKOB I KKION yHUGHUIMPOBAHHON (GOPMBI
3JIEKTPOHHOTO NOKyMmeHTa. IIo TpeboBanuro I'maBHOro Gyxranrepa COTpyIHUKAME YUpPEXICHHUS
(CTpYKTYpHBIMH ~ IIOfpa3[eNieHHsMH) JO/DKHA OBITh IpEJCTaBIeHa HEOOXOmUMas s
(opmupoBanus crnpaBoyHHKOB HHbOpMauws. TpeGosanus [aBHOro GyXrairepa MOTYT ObITh
0(hOopMIIEHEI B BUJE CITYXKEOHBIX 3allKCOK, AOKJIAIHBIX, HHPOPMALMOHHEIX IMCEM, @ TAKXKE B HHOM
(opme, MpemyCMOTPEHHOM periiaMeHTOM BHYTPEHHETO JOKYMEHTAIBHOTO 060p0Ta Y UpexIeHH ..
VisMeHeHHs M JONMONHEHHA B CIPABOYHHKHM BHOCATCS COTPYIHHKAMM Byxraatepud mo Mepe
HE0OXOIMMOCTH 10 COIIACOBAHHIO C ' NIaBHBIM GyXrajaTepoM.



